
AFFIRU.ATIVE EEO

U.S.  DEPARTHENT OF COT4HERCE
IIATIONAL OCEA}IIC AND ATI,IOSPHERIC ADI,IINISTRATION

EFFORTS 8U}II.I,ARY REPORT

1 .  P O S I T I O N  T I T L E :

F I L L E D  I N  B Y  S U P E R V I S O R

SER I ES/GRADE : DIVISION,  OFFICE PROGRAH:

2. REVIEIJ BY LOCAL }IANAGEI,IENT

NAHE:

FILLED IN  BY  SUPERVISOR

T I T L E : DATE:

3. RESULTS/JUSTIFICATION OF REVIEII  ( ITE}I  2) .  COTJLD POSITION BE RECINSTRUCTURED OR FILLED AT A LOI. 'ER GRADE?

SUPERVISOR DOCUMENTS THE LOWEST GRADE FOR THE POSITION

4.  CLASSITICATIOI I  BY SERVICING PERSONNEL OFFICE/POSITIOTT. .CLASSITIED.BY:

NAI'IE:

F lLLED IN  BY  PERSONNEL
T I T L E : D A T E :

5. VACANCY ANNOIJNCEIIE}{T H I STORY

FILLED IN BY PERSONNEL

EEO #: A}INOIJNCEIIENI #: OPE}/EO (DATE) CLOSED (DATE) :

6. r, i lN0RrTY/FEt'tALE CANDTDATE SEARCH EFFoRT Srjl,tr,tARy r ItLgo I N By PERSONNEL

L E T T E R S  S E N T PERSONAL CONTACTS

COLLEGES/UN I  VERS I  T  I  ES DESCR I BE :

JOB CENTERS

II I NOR I TYII'OI'IEN GROUPS

PROFESSIONAL  ORGANIZAT IONS

OT HERS

7. APPLICAIITS ftttEO IN By PIRSONNEL CANDIDAIES REFERRED FOR SELECTIOI' |

I . I INORITY I , IALES O l . I INORITYI,IALES

NO}. I . I , I I  NOR I  TY I , IALES o NoN-l,iltitoRt TY I{ALES

I,I I NOR I TY IJO'',IEN O } I INORITYIJOI,IEN

NoN -f,r I NoR I TY HOr,tEl/ A NON- I . I INORITY},OfiEN

UNKNOt.JN A UNKNOIJN

TOTAL  APPL ICANTS TOTAL CANDIDATES

B. SELECT I  NG OF F I  C I  AL NAI. IE :

FILLED IN BY SUPERVISOR

T I T L E :

FILLED IN BY SUPERVTSOR

RECOIIMENDAT IO}{ FOR SELECT ION :

FILLED IN BY SUPERVISOR



9. SPECIAL RECRUITI,IENT EFFORTS TO LOCATE AIID/OR INCLUDE I.I I I IORITIES AIID FEI.IALES

A, I , IANAGER SUPERV I  S I  ON ACT I  ONS:

THE SELECTING OFFICIAL DOCUMENTS EFFORTS TO LOCATE AND INCLUDE MINORITIES AND

B.  EEO COORDINATOR AND/OR FOCAL  POINTS  OF  I , IPE IS :

THE EEO OFFICE DOCUMENTS REPORTS TO LOCATE AND INCLUDE MINOR]T IES  AND WOMEN,  1 .E . .

LETTERS SENT,  PHONE CONTACTS,  ADVERTIS ING IN  THE DENVER NOTIC IERO,  V IS ITS  TO SCHOOL

AND CONMUNITY.

C .  P E R S O N N E L  O F F I C E  A C T I O N S :

THE PERSONNEL OFFICE DOCUMENTS EFFORTS MADE TO LOCATE AND INCLUDE MINORITIES AND

10.  S IGNATURE OF I , IANAGER/SUPERVISOR,  EMPLOYING OFFICE SIGNATURE OF SERVICING PERSONNEL REPRESENTATIVE


